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1- Create a new database (blank DB)

How to change the DB name and the location where we want to save our DB:
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2- The different parts of access window

3- Change the direction of the table
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4- Save the table and change its name

4-1- First Way

4-2- Second Way
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5- Open an existing table

6- Create a new table
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7- Rename a table

8- Create a new field

6-1- First Way
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6-2- Second Way

6-3 Third Way
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9- Insert a new field in an wanted position

10- Change a data type of a field
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11- Delete an existing field

12- Put a default value for a certain field
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13- Change the field size

14- Change the number of digits of a field
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15- Add validation rules and error text to a field
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16- Design View

17- Datasheet View
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18- Add record

19- Delete an existing record
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20- Create a new table
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21- Add a calculated field to the table
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22- Create a form for a table
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23- Change the form background properties

24- Add a button to a form
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25- Change the boxes properties
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26- Create a relationship
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27- Create a query
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28- Save a query
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29- Create a report for a table or a query
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30- Save a report
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